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	Please complete ALL sections of this form in using black ink or type.

When complete, sign and return to:

halow project, 11 Quarry Street, Guildford, Surrey, GU1 3UY 



	Job Title: 


	Closing Date:




Section 1: Personal Details
	Title:


	First Name(s):

	Surname:


	Email Address:

	Address:

Postcode:
	

	Home Telephone:


	Daytime Telephone:


Section 2: Qualifications & Training

	Dates
	School/College/University
	Examination Results

(Subject, Level, Grade)

	
	
	

	
	
	

	
	
	


Please give details of any relevant training

	Date
	Training Provider
	Course Title

	
	
	


Section 3: Work History
	Current/Last job:
	Address of Employer:



	Salary:
	Notice required:

	Reason for leaving:

	Briefly describe your duties:




	Dates
	Employers name & address or activity if not employed
	Position Held
	Reason for leaving / break in employment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 4: Personal Statement
Please use this page to set out how you feel you meet the requirements of the role. Please refer to the Job Description and Personal Specifications for the position to assist you in completing this section. Continue on additional sheets if necessary.

	


Section 5: Convictions

Rehabilitation of Offenders Act 1974 (exceptions) Order 1975

If you have been convicted of any offence(s), or if there are any proceedings pending against you, please give details.
The role will be subject to a Criminal Records Bureau check and is covered by the above order. This means that you must declare all convictions, including cautions, for any offence(s) which for other purposes are ‘spent’ under the provisions of the Act.

Failure to disclose any previous convictions (including cautions) could result in dismissal should it be subsequently discovered. Any information given, either when returning this form or at interview will be entirely confidential and will be considered only in relation to this application.

	Date
	Type of offence
	Sentence/Fine Imposed
	Comments

	
	
	
	

	
	
	
	


Section 6: Other information 

Do you have the right to work in the UK?


Yes

No

Note: the company will require proof of this right before an offer of employment can be confirmed – eg. Birth certificate and/or any other appropriate document required to confirm your right to work in the UK as required by the Asylum and Immigration Act 1996
Do you have a clean, current driving license?

Yes

No

Do you have access to a car for business use?

Yes

No

Disability Discrimination Act 1975: Section 1 of this Act describes a disabled person as a person with a ‘physical or mental impairment which has a substantial or long-term effect on his/her ability to carry out normal day-to-day activities’.

Using this definition, would you consider yourself to be disabled? 
Yes       No     

If yes, do you require any special arrangements to be made to assist you is called for interview?

Please provide details:

Section 7: References

Please provide details of two referees (one of whom must be your present or most recent employer) who are able to comment on your suitability for the position.

	Name:


	Name:



	Address:

Postcode:
	Address:

Postcode:

	Telephone no.:


	Telephone no.:



	Email address:


	Email address:



	Occupation:

	Occupation:



	Relationship to applicant:

	Relationship to applicant:




Section 8: Declaration

	I declare that, to the best of my knowledge and belief, the information I have provided is true. I understand that any false information or failure to disclose any criminal convictions will result, in the event of employment, in a disciplinary investigation, and may result in dismissal.

Signed                                                      Date



Equal Opportunities
halow is committed to ensuring equality of opportunity. Your application will be considered on your ability only. The information requested below will only be used to monitor the organisations practices and will be treated confidentially. 

	Name:


	Position applied for:


Ethnicity:

	Asian or Asian British: Indian

                                    Sikh

                                    Pakistani

                                    Bangladeshi

                                    Any other Asian

                                    background
	Mixed:   White & Black Caribbean

              White & Black African

              White & Asian

              Any other mixed background

	Black or Black British: Caribbean

                                    African

                                    Any other black

                                    background
	White:    British

              Irish

              European

              Any other white background

	Other ethnic group: 

Please specify


	Gender

Male                  Female


Age:
	         16-25                                           26 – 40              


         41 – 60                                        60 +                              




Application Outcome _________________________________________








































































































































